Ilpunsro:

Ha 3ace/Ianuu 00mero codpanus
MAIOY «JleTckmii can

Ne 226 xombuHEHpOBanHOrO BHAa»
[Tporokonx Ne 1 or 28.08. 2020 r.

“Hpigazon Ne98/1-0] ot 01.09.2020r
‘Mﬁmﬁ «Jlercknii can e 226
KO OHPHPOBRHHOIO BHIa»
(.B.IlaBnoBa

Honoxkenne
0 A0/IZKHOCTHOI HHCTPYKIHH padoTHAKOB
MYHHIHMOAIBHOTO ABTOHOMHOIO I0NTKOJILHOT0 06PA30BATE/ILHOTO YYpeRIeHus
«derckuii cam Ne226 KoMOMHHPOBAHHOIO BHIa»

1. Ofmue noaoxenns

1.1. Hacrosinee Tlomoskenne o JOMKHOCTHOMH MHCTPYKIHH paboTHukoB (naiee Ilonoxenne)
MYMHLHIIATEHOTO aBTOHOMHOTO JIOHIKOJIBHOTO 06PasoBaTellbHOTO YIpesKICHHS «Hetcxuit cag Ne
226 KOMOWHHPOBAHHOIO BHAA» (manee - MAJIOY) pa3paborano B messix PETYJIHPOBAHHSA
B3aHMMOOTHOLICHHMI MEKIY paGOTHUKOM U paboTo1aTelem.

1.2. Hactosiuee ITonokenue onpejpenser ocHOBHBIE TpebOoBAHNA K CTPYKTYPE H COMCPIKAHHEO
AOJDKHOCTHOH — MHCTPYKUHH  paGotHuKOoB MAJIOY. a  rtaike K npoueiaype  pas3paboTKH
AOIEKHOCTHBIX HHCTPYKIHH, TIOPAIKY NX HPHHSTHS, yTBEPKICHHNS, BHECEHHS B HHX AOTIOTHEHHH 1
HU3MEHEHHH.

2. TloHsITHE AOKHOCTHOI HHCTPYKIMH

2.1, Jlo/oknocTHas MHCTPYKIMA pabGotnuka MAJIOY (nanee - JlosskHoCTHAS HHCTPYKIIHS) -
OCHOBaHHBIH  HA  HOpMax 3aKOHOATCIBCTBA  OQUIHAILHbIIT IIpaBoOBOH JIOKYMEHT,
PCHIAMEHTHPYIOLIHA  OPraHu3alMOHHO-IIPABOBOE  TIOIOMKCHHE pabotanka  MAJIOY, ero
0043aHHOCTH, TIPaRA, OTBETCTBEHHOCTD, 00CCTCYHBAIONIH YCJIOBHSA JUIS er0 2B EKTHBHOH padoTs
pA OCYIUECTBICHUH UM TPYAOBOH JeATEIBHOCTH COTIACHO 3aHIMAEMOM JI0/KHOCTH

2.2, JlomKHOCTHAS WHCTPYKLHS ABIASTCS HOPMAaTHBHBIM JIOKAbHBIM  akToM MAJIOV,
PEryTHPYIOHM OTHOLICHHA B pamkax MAJIOV, cosepkamnm  00IeoOs3aTeNbHbIE IPaBH/IA
OBEACHUS NSl BCCX HJIM HEKOTOPBIX YYACTHMKOB 00pa30BaTelbHbIX OTHOIICHHH, PACCUHTAHHBIM
Ha HEOIHOKPATHOE IIPHMEHCHHE, YTBePIKACHHBIM PHKA30M 3aBenyromero MAJIOV.

2.3. JIomKHOCTHAs UHCTPYKIHS COCTABISICTCS [0 Ka#JI0d mrarHol nomknoctn MAJIOY u
OObsABAgETCS PAOOTHHKY MO PACIIHCKY TpA 3aKJIIOMCHNH  TPYAOBOrO LOrOBOpa, d TaKke MpH
TIEPEMCLICHHH  Ha JPYrylo NOJUKHOCTL W [PH BPEMEHHOM HCIONHCHHH obs3anHoCTel Mo
JOIIKHOCTH,

2.4, lomKHOCTHAS HACTPYKLHS Pa3pabaTbIBAETCA X0 U3 37149 HYHKIMH, BOBIOKEHHIX HA
KOHKPETHOTO palOTHHKA, B COOTBETCTBHH CO INTATHBIM pacnucanuem, IlpaBunamu BHyTpennero
TpyXloBoro pacnopsika MAJIOVY, ¢ cobmoaenuem Koncturyuun Poccuiickoii denepannn,
Tpyaosoro kosmexca Poceniickoit Defepaliuld | HHBIX HOPMaTUBHO-IIPABOBLIX AKTOB.

2.5. OcHOBON mnst paspaboTKH JOMKHOCTHDIX HWHCTPYKIMA sBassoTes «KBamndukannonusie
XAPAKTCPUCTHKH  NIODKAOCTEH  paboTHMKOB  0Opasomanusa»  Ejumoro KBAJIH(PHKAIIHOHHOTO
CIPABOYHUKA JOUKHOCTEH pyKOBOIMTENEH, CHENHATHCTOR M CITY)KalluX, YTBEPKIEHHOTO
Ilpukazom Munmncreperea 3APABOOXPAHCHHUS H COLUATILHOTO PA3BHTHS POCCHIICKOM Denepanuu or
26 aBrycta 2010 r. No 7611,
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3. TpeboBaHusi, NpeabsiBiIsieMble K CTPYKTYP€E U COJeP:KAHUIO
JOJIZKHOCTHOH WHCTPYKINH

3.1. JomKHOCTHasE MHCTPYKIIUS COCTOUT W3 CIEAYIONINX PA3/ICIOB:

- O011Me IOJI0XKEHUS.

- JI0JbKHOCTHBIE 00s13aHHOCTH.

- IIpaBa.

- OTBETCTBEHHOCTb.

- BzanmoorHomenust. CBsi3u MO JOJKHOCTH.

3.2. B paznene «OO0mue mogoxKeHus»:

- ycTaHaBJIMBaeTcs cdepa ASATEILHOCTH TAHHOTO CIIEIUATNCTA;

- YCTaHABJIMBACTCS MOPSOK €ro Ha3HAYCHUS U OCBOOOKICHUS OT 3aHUMaeMOH JTOJDKHOCTH;

- YCTAaHABJIMBACTCS 3aMEIIICHUE IO JOJLKHOCTH BO BPEMsI OTCYTCTBUS,

- ONpeneNsioTcs  KBaM(MUKAIMOHHBIC TpeOoBaHUs (TpeOOBaHUs, TIPCIBSIBISIEMbIE K
00pa3oBaHUIO U CTaXy pabOThI), MOJYMHEHHOCTh CIEIHAIUCTA U JOJKHOCTHBIE JIMIIA, KOTOPHIMU
OH PYKOBO/JIUT;

- TIEPEYUCISIIOTCS TIPABOBBIE aKThl W HOPMATHBHBIE JOKYMEHTBHI, KOTOPBIMH JOJDKEH
PYKOBOJCTBOBAThLCS CIICIHAIUCT B CBOCH JEATEIIHHOCTH.

B pasmen MoryT ObITh BKJIIOYECHBI JIpyrue TpeOOBaHUS W TOJIOKEHHS, KOHKPECTH3UPYIOIIUE U
YTOYHSIOIIHE CTaTyC JOJDKHOCTHOTO JIUIIA M YCIIOBHS €ro JACsTSIbHOCTH.

3.3. Pasnmen «JlOJDKHOCTHBIC OOS3aHHOCTH» COJICPXKUT TEPECYCHb OCHOBHBIX (DYHKIUN
JIOJDKHOCTHOTO JIMIIA, & TaK)KE YKa3bIBAIOTCS OOS3aHHOCTH JIOJPKHOCTHOTO JIMIIA, BO3JlaracMble Ha
HEro, ykasplBaeTcs (opMa €ro y4JacTHs B yIPaBICHUYECKOM Ipollecce (PYKOBOIUT, YTBEpPXKIACT,
obecrnieuynBaeT, NOATOTABIMBACT, pPAacCMAaTPUBAET, HCIIOJHSET, KOHTPOJIHPYET, COTJIACOBBIBAET,
MpEeCTaBISIECT, KypUPYET U T.1.)

3.4. Pazgen «lIpaBa» COACPKUT MEpPEUCHb IIpaB, IPEIOCTABISAEMBIX CICHUAINCTY s
BBITIOJTHCHUS BO3JIOKSHHBIX Ha HEro QYHKITUNA U 00s3aHHOCTEH.

3.5. B pa3gene «OTBETCTBEHHOCTHY» yCTAHABIMBAIOTCS BHUABI OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE M HEKAYECTBEHHOE BBIMOJIHCHHUE CHCIHAITUCTOM JOKHOCTHBIX O0s3aHHOCTEH U
HEWCIIOJIb30BaHUE MPEIOCTABICHHBIX €My MPaB.

3.6. Paznen «B3aumooTrHomeHus. CBS3H IO JTODKHOCTH» COACPKHUT IEepPedYeHb JTOIKHOCTHBIX
JIAI, C KOTOPBIMH CIICIIHAIINCT BCTyINaeT B CIy>XeOHbIE B3aMMOOTHOIIICHUS M OOecreunBaeTCs
vH(pOpPMaNKEH, YKa3bIBAIOTCSI CPOKHU IMOJTYyYCHUS M MPEIOCTABICHHS WH(POPMAIIUH, OMPEICIISICTCS
TMOPSIZIOK TTOJITFICAHUS, COTIIACOBAHUS U YTBEPIKJICHUS JOKYMEHTOB.

3.7. O6s13aTeNBHBIMUA PEKBU3UTAMU J{OIKHOCTHOW MHCTPYKIIMH SIBJISIIOTCS:

- mojiHOe HanMeHoBaHue MAJIOVY;

- 3aT0JIOBOK K TEKCTY;

- BU3BI COIJIACOBAHMS;

- TIOJIITUCH, TPU(D YTBEPKIACHHS.

4. [Topsiaoxk pa3padoTKH, COIIACOBAHUSA, YTBEPKIeHUA U BBeleHUs B JelicTBHe
JOJIGKHOCTHOM MHCTPYKIMH

4.1. JloibkHOCTHas HWHCTPYKUUsS pa3pabateiBaercs 3aBenyrmumm MAJIOY naubo nuuow,
ynoaHoMoueHHBIM 3aBeayrommM  MAJIOY. B cmywae, eciu JlomKHOCTHass WHCTPYKIUS
paspabaTbeiBaeTCsl JIMIIOM, YIOJHOMOYEHHBIM 3aBenyrommm MAJIOY, To oOHa OOANUCHIBAETCA
pa3paboOTUHKOM.

4.2. JIoJKHOCTHAsE HWHCTPYKIUS MoOCie pa3paboTKu mnepemaeTcs BIPO(PCOIO3HBIH KOMHUTET
MIepBUYHON OPOQCOIO3HON OpraHU3aINU, OPEACTABISIONINI HHTEPECH OOJBITUHCTBA PAOOTHUKOB
MAJIOY (mamee - npodcoro3Hblii KOMHATET). [Ipodcoro3HbIil KOMUTET B CPOK HE MO3JHEE ASCITH
pabounx pgHEl co nHS noiydeHus JIOMPKHOCTHOM MHCTPYKLIMH OCYILIECTBISIET COIJIaCOBAHHUE
HomxuocTHON WHCTpYKOHU. B cimydae, ecimu mpogCOIO3HBIM KOMHTET HE COTJIACEH C TEKCTOM
JomxHOCTHON WMHCTPYKIIMK THOO BHOCUT TMPEIJIOKEHHs] 1O  E€rOCOBEPIICHCTBOBAaHUIO,  TO
3aBenytomiemy MAJIOY HampaBisieTcsi MOTUBUPOBaHHOE MHeHHe. 3aBenyromuii MAJIOY moxer
COINIACHTBCSL C HHUM JIMOO 00s3aH B TCUCHHC LSTH JHEH IIOCIE IONYYCHHs MOTHBHPOBAHHOIO
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MHECHUS TIPOBECTH JIONOJIHUTEIBHBIE KOHCYJIBTAlMM C MPO(PCOIO3HBEIM KOMHTETOM B
LEIIIX IOCTIDKCHUSB3aUMOIIPHEMIIEMOTO PEIICHUSI.

[Ipu HEAOCTUKESHHUH COTIIACHUS BO3HUKIIIUE Pa3HOTIACUS O(POPMIISIOTCS MPOTOKOJIOM, ITOCIIC YeTO
3aBenytommit MBJIOY mmMmeeTt nipaBo yTtBepanTh JOKHOCTHYIO HHCTPYKITHIO.

5. YTBepxaenue JJ0/2KHOCTHOM HHCTPYKIMH

5.1. 3aBenyromuii MAJIOY yrBepxkaaeT J[OKHOCTHYIO HWHCTPYKIIUIO MyTeM U3JaHUs
COOTBETCTBYIOIIEIO MPUKA3a.

5.2. B npukase B 00s3aTEIIbHOM TTOPSJIKE YKA3bIBAIOTCS:

- narta BBesieHUs JJOIMKHOCTHON UHCTPYKIIMH B JIEHCTBUE;

- yka3aH#ue 00 03HAaKOMJICHHH pabOTHUKOB C JIOIDKHOCTHOM MHCTPYKIIUEH U CPOKU TSI DTOTO;

- (haMUIIMY U TOJHKHOCTH JIUI, OTBETCTBEHHEIX 3a cobronenne J{oMmKHOCTHON HHCTPYKITHH;

- UHBIE YCIIOBUA.

5.3. VTBepxkacHHbIe JIOKHOCTHBIC WHCTPYKIIMHM TOJICKAT O0s3aTeIbHON perucTpalnuu B
COOTBETCTBHUM C TpeOoBaHUAMH AenonpousBoycrBa B MAJIOY ¢ mpuUCBOCHHEM UM MHOPSAKOBOIO
HOMeEpa.

6. O3HakoMJIeHHe PA0OTHUKOB ¢ /{0JKHOCTHONH HHCTPYKIM el

6.1. OsnakomiieHue pabotHuka MAJIOY c¢ JIOIDKHOCTHOW HMHCTPYKIHMEH B 00s3aTeIbHOM
MOpSIAKE OCYIIECTBIISISTCS TIPY NOCTyIUIeHUH Ha paboty B MAJZIOY. O3HakoMIIEHHE OCYIIECTBIISICT
zaBenayromuii MAJIOY. Ilocine o3HakomieHHsST paOOTHHK TIPOCTaBIIeT Ha J{OKHOCTHOM
WHCTPYKIIUH O3HAKOMHUTENBHYIO BU3Y - C HHCTPYKIHEH 03HAKOMIICH, AaTa, OAIUCE.

6.2. Osnakomiienne pabotHuka MAJIOY c JIOIDKHOCTHOW HWHCTPYKUIHEH B 00s3aTeIbHOM
TOPSIIKE OCYIISCTBIICTCS TpU TlepeBoae paOOTHHKAa HAa NPYTYIO AOJDKHOCTH I BPEMEHHOM
nepeBojiec Ha Jpyryr paboty. O3HakoMIleHHE ocyluecTBisier 3aBedytomuii MAJIOY. Ilocrne
O3HAKOMIICHUSI Pa0OTHUK IPOCTABIIET Ha JJOMKHOCTHOW MHCTPYKIIMHM O3HAKOMHUTEIBHYIO BHU3Y - C
WHCTPYKIIUEH 03HaKOMIJICH, /1aTa, IIOIITHCH.

6.3. TpeOoBaHus, ycraHOBIeHHble B J{ODKHOCTHOW WHCTPYKLHH, IEHCTBHUTEIBHBI C TOTO
MOMEHTa, KorJa pabOTHUK OB ¢ HEHl 03HAKOMIICH.

6.4. B cinyuae ecnu paborHuk MAJIOY oOTKa3bIBaeTCsl paclucaTbCi B O3HAKOMIICHUM WU
Moxy4YeHur JIOIDKHOCTHOM WHCTPYKIHH, TaHHBIH OTKa3 (PUKCHUPYETCs IMyTeM COCTABIICHHUS aKTa B
MIPUCYTCTBUH HE3aMHTEPECOBAHHBIX CBUJETENEH. B akTe Takke pukcupyercs (pakT 03HAKOMIICHUS
paboTHHKA ¢ conep)kaHueM [[0IDKHOCTHOM MHCTPYKIMK B MHOI (hopme (JlomKHOCTHAS MHCTPYKIINS
3a4UTHIBACTCS BCIIYX 3aBenyronmm MAJIOY).

6.5. Jlnst Tekymei paGoOThl ¢ MOJJIMHHUKA JOJDKHOCTHONH MHCTPYKLIMH CHHMAIOT 3aBEPEHHYIO
KOITHIO, KOTOPYIO BBIIAIOT paboTHUKY MAJIOY, paboraroniemMy B JaHHOH TOHKHOCTH.

7. BHecenne usMeHeHH B JIO/ZKHOCTHYI0O HHCTPYKIIUIO

7.1. Baecenne wuzMeHeHWH B JIODKHOCTHYIO WHCTPYKIIMIO OCYIIECTBIISIETCS B CIEAYIOIIAX
CIIyJasix:

7.1.1. B cBsI3u ¢ W3MEHEHHEM O00sA3aTeJIbHBIX YCIOBHH TPYIOBOTO JOTOBOpa. YKa3aHHas
MpoIreaypa NPOBOJUTCS B COOTBETCTBHM C TpeOoBaHUsIMH TpymoBoro konaekca P® (paboTHux
JIOJKEH OBITh HE IO3JHee, 4eM 3a 2 Mecsila JO0 MpeArnojIaraéMoro HM3MEHEHUs NHCBMEHHO
yBegomuieH.Ilocie momydeHuss paOOTHHKOM COTJIAIIEHUsI Ha TIPOJOIDKCHUE TPYIOBBIX OTHOIICHHM,
BHOCSTCS U3MEHEHHS B JIOJHKHOCTHYIO UHCTPYKITHIO).

7.1.2. Ilpu u3MEHESHUH OPTraHU3aIMOHHBIX yCJIOBUU Tpyda, O€3 U3MEHEHH TPYHOBOH (DYHKIHH
paboTHuKA.

7.2. 3aBeaytromuii MAJIOY wnu 7410, YNOJHOMOYEHHOE WM, coOCTaBisieT JlOJDKHOCTHYIO
WHCTPYKIHMIO B HOBOW PENAKIHMH, KOTOpas COTIIACOBBIBACTCS W YTBEP)KIACTCS B COOTBETCTBHUH C
TpeOOBaHUSAMH, YCTAaHOBJIEHHBIMH pasfernaMu 4 u 5 Hacrosmero llomoxxenus. O3HakomIEHHE
padoTHHKa C J{OKHOCTHOW HWHCTPYKIIMEH OCYIISCTBIIIETCS B COOTBETCTBHU C TPESOOBAHUSIMH,
YCTaHOBJIEHHBIMU pazzaeiioMm 6 Hactosiiero [lomoxenus.
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8. XpaHenue 10/5KHOCTHBIX HHCTPYKIMIA

8.1. JIoJDKHOCTHBIE MHCTPYKLMH XPAHSTCS B COOTBETCTBUM C NPABMIIAMHU, YCTAHOBJICHHBIMU B
IlepeuneM THMHOBBIX YIPABIEHYECKHX APXMBHBIX JIOKyMEHTOB, O0O0pa3ymroluxcs B Hpolecce
JeSITeIbHOCTH TOCYJAPCTBCHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIEHHS M OpPTaHHU3aIHH,
YTBEpPKIEHHBIM MpHUKa30M MuHKYIbTYpbl Poccun ot 25.08.2010 Ne 558.

8.2. JlomxHOCTHBIE MHCTPYKIMH paboTHHKOB MAJIOY momiexar MOCTOSHHOMY XpaHEHHIO B
MAJIOY B TeueHHe Tpex JIST MOCIIe X 3aMEHBI HOBBIMH.

8.3. VrBepkneHHble J[ODKHOCTHBIE HHCTPYKLMM IOJUISKAT 00sA3aTENIbHOW PErMCTpald B
COOTBETCTBHMH C TpeOoBaHMAMH aesonpousojactBa B MAJIOY ¢ nprcBOeHHEM UM MOPSAKOBOrO
HOMepa.

OTNPABUTEND

MYHULMMA/bHOE ABTOHOMHOE noanncaHo
[I0LLIKO/IbHOE OBEPA30BATE/IbHOE

VUPESKAEHVE "AETCKUN CAL Ne 226

BNAAENEL CEPTUDUKATA
MNaBnosa aHHa BukTopoBHa

CEPTUDUKAT noaAnucAH
3EOEB21FEDE4B7BC3B3E630FBDB0O2CDY  16.03.2023 13:52:20 MCK
TFF7E0B4

noannucb BEPHA
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